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John Wiley Sons Inc, United States, 2015. Paperback. Book Condition: New. Study Guide. 235 x 188 mm.
Language: English . Brand New Book. Master word processing, spreadsheets, and presentations ahead of the
IC3 exam IC3: Internet and Computing Core Certification Key Applications Study Guide is your ideal study guide
when you want to focus on the Key Applications exam module in preparation for the IC3. This book covers
common features and functions, word processing, spreadsheets, and presentations, all presented in a clear,
concise style. Hands-on examples and self-paced exercises show you how to perform critical tasks needed to
pass the exam, and the companion website o ers a diverse set of study tools including the Sybex test engine, a
preassessment test, hundreds of practice questions, videos, and access to over one hundred electronic
flashcards. Test your skills and solidify your understanding of Key Applications for the IC3. Master the functions
common to all programs, and the most common features Review the basics of word processing, with
formatting and automation Understand spreadsheets, and how to manipulate data with formulas Brush up on
the creation and formatting of simple presentations When you are serious about certification, IC3 provides the
practice that inspires self-confidence.
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